Applicant Privacy Notice
What is this?
We are required by law to provide you with information on how we use your data as a person applying for a role at our practice. This notice was last updated February 2026.
Who are we?
We are the Oak Lodge Medical Centre. We provide medical services to patients as part of the NHS. 
	Address:
	234 Burnt Oak Broadway
Edgware
London
HA8 0AP

	Email:
	nclicb.oak.lodge@nhs.net

	Telephone:
	020 8952 1202

	Website:
	Oaklodgemedicalcentre.co.uk



Data Protection Officer
The practice is required by law to have a Data Protection Officer. The contact details are:
	Name:
	Steve Durbin

	Email:
	Dpo.Ncl@nhs.net

	Address:
	Please use the practice address above, marking “For the attention of the Data Protection Officer



[bookmark: _Int_qYW5H78L]Note that the DPO covers a number of practices, to ensure your request is dealt with effectively, please include the name of the practice in any email correspondence.
Purposes of Processing, Legal Basis, Types of Data
We process your data to enable us to manage the Patient Participation Group (PPG) and your membership of it.
The data we collect includes:
· your name, address and contact details, including your email address and telephone number
· information on your gender, ethnicity, sexual orientation and religion to support equal opportunities monitoring
· whether or not you have a disability for which the organisation needs to make reasonable adjustments during your membership
The legal basis for the overall purpose is provided UK GDPR Article 6 1(e) – the public interest of ensuring that we can carry out our official task. 
Recipients of Your Data
Your data is shared with other participants in the PPG and people that attend the PPG including our staff and speakers.
Transfers to Other Countries
We do not store or transmit your data outside of the UK.
We do not sell your data.
How Long Will You Keep My Data?
If you join the PPG, we will keep your information for the duration of your membership plus 5 years. This is required as a record of our public consultation.
When you leave the PPG, we will no longer communicate with you and will remove your details from the PPG lists and messages. 
Full details of how long different types of data are held can be found in the NHS Records Management Code of Practice.
Your Rights
You have the right to:
· Receive a copy of your data (Subject Access Request)
· Have your data corrected, erased or restrict processing
· Complain to our Data Protection Officer or the supervisory authority (the Information Commissioner) about our use or handling of your data
If you wish to exercise your rights, please contact the practice in the first instance - details above. You can also contact the Data Protection Officer if you prefer – details are again given above, or you can contact the Information Commissioner (ICO) – details via their website at https://ico.org.uk. 
Note that some parts of the application record are specifically excluded from the subject access right – in particular, employment references.
Provision of Data
It is not generally a legal requirement for you to provide us with data – however if you do not do so we may be unable to accept you as a member of the PPG.
Automated Decision Making
NO PPG decisions are taken without human intervention.
 
